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400 Commonwealth Drive, Warrendale, PA 15096-0001 U.S.A.

Phone: 724-776-4841; Fax: 724-776-0243

These minutes are for the use of the committee.  Unless authorized by SAE, they should not be published or further circulated.  REQUESTS FOR CORRECTIONS SHOULD BE MAILED TO SAE HEADQUARTERS WITHIN THREE WEEKS AFTER RECEIPT.

UNCOMFIRMED MINUTES

RMC Meeting Minutes
Tuesday & Wednesday 01/23-24/2007
Holiday Inn Select Dallas Central

10650 N Central Expressway

Dallas TX  75231

Phone: 214-373-6000

Note:
presentations are posted on the RMC web site in the folder under minutes associated to this meeting.  Where reference is made in the minutes to See Presentation #x, open the file on the web with the corresponding number.

In the minutes below:

· Discussions are documented in Blue
· Actions are documented in Red
· Decisions are documented in Sea Green
1. Welcome, Introductions, Ground rules
Tim Lee
See Presentation #1
2. Organizational Summary
Tim Lee
See Presentation #2
1. Rick Downs motioned and the RMC accepted Tim Lee for chair in 2007
3. Open Discussion - Complaints, Issues, Concerns, Plan for Future
· Kevin Beard provided that the checklist is still the number one issue with the auditors - Tim Lee responded that the IAQG has a team in place to work the 9101 process

· Tim Lee brought up the issue of expired certs - see discussion and action item in OASIS Database Oversight topic # 12 below
4. IAQG OPMT status / activities
Rick Downs
See Presentation #4

1. As it relates to feedback loop C (CB to Customer) - RMC (AAQG) to address the organization’s need for a site administrator in OASIS - possibly create a “training” package or information package or notification package?? Assigned to Vince May as lead with support from Jay Myers, Sidney Vianna, Guy Johansen, Olga Ceritelli and others TBD
2. RMC members to request their AAQG member company establish a pull requirement that a organization must have a site administrator

5. Multi-site resolution status 
Rick Downs
See Presentation #5

· Strict adherence to Annex 3 to determine a multi-site is key to agreement for moving forward.
· Resolution Option 1 allows for each site audited at least once per 3 years / Resolution Option 2 allows for each site audited at least twice per 3 year cycle - Plan is for OPMT to finalize resolution by end of January / mid February 2007
· There is still the question on interpretation on Annex 3 - OPMT has not addressed this (yet)

· Jay Myers requested that once the OPMT resolution is final, guidance material should be created and posted in OASIS that clearly explains the IAQG / OPMT position on multi-site

6. IAQG Future Funding Working Group
Ed Bayne
· Ed informed that the IAQG is looking at various options for funding,  Report out due in April at the Melbourne IAQG meeting
7. IAQG OPMT / AAQG Resolutions Log 
Rick Downs
See Presentation #7
2. The separate AAQG RMC resolution log is no longer required to be maintained -- all AAQG RMC resolutions are to be included in the IAQG OPMT Resolution Log posted on OASIS
8. EAQG Oversight - status / results
Tim Lee
See Presentation #8
3. Guy Johansen to lead the AAQG RMC preparation effort for the October 2007 Orlando IAQG OPMT oversight of the Americas SMS

9. 9104-1 Discussion
Tim Lee / Vince May

See Presentation #9
4. Assigned AAQG RMC 9104 Team:
· Mike Roberts - Lead

· Tim Lee - Co Lead

· Vince May

· Patrice Bleau

· Jeff Wood

· Carl Blazik

· Team to meet during the March AAQG RMC meeting

· Present AAQG recommendations at the IAQG OPMT April 2007 meeting.

· Tim and Vince reminded all that the effort to create AS9014 resulted in a set of comments to be addressed by the 9104 team

10. ISO 17021 Changes
Lori Scheid

See Presentation #10
3. Does AAQG RMC / IAQG OPMT accept advanced surveillance and reassessment procedures (ASRP) - position / decision required (in IAF Guidance Annex 5)  - decision to be documented in revised 9104 - Rick Downs / Tim Lee
· ANAB position is silence from the industry sector group on ASRP means ANAB will not allow
11. OASIS Database Oversight
Guy Johansen
See Presentation #11a & #11b data file
4. Oversight team to review the situation with expired certificates and provide recommendation during March 2007 meeting.  Establish what reports / metrics may be required, what actions are to be instituted to solve.  Also look into the data integrity / data errors issue and provide recommendation during March 2007 meeting.

12. Status on Other Party Assessor Training
Guy Johansen

See Presentation #12
13. NASA Joint Audit Planning Committee (JAPC)
Buck Crenshaw

See Presentation #13
· Buck Crenshaw announced that the NASA Joint Audit Planning Committee MOU has been released and that NASA recognizes the ICOP process and will participate in witnessing oversight - available for review as Presentation #13 - see item #31 below
14. Discuss RMC 103
Tim Lee
See Presentation #14
5. Discussion resulted in the consensus determination that the RMC does need a set of internal operating procedures

5. Tim Lee / Bryan Milne to lead team to determine what RMC operating procedures are required, provide list in Vancouver and assign “writing teams” to create
15. Regulatory Authorities acceptance of ICOP scheme
Ed Bayne
See Presentation #15
16. Feedback on August 2006 Workshop (Actions)
& Plan for 2007 Workshop
Tim Lee

See Presentation #16
· 2007 Workshop to be June 19th - 22nd,2007 at Atlanta-Buckhead Holiday Inn Crowne Plaza in Atlanta, Georgia
· Workshop planning team created:
Rich Vinton - lead
Olga Ceritelli
Mike Gallagher
Michael Harrell
Guy Johansen
Susie Neal
Linda Price
Roger Ritterbeck
Lori Scheid
Will Tate
Sidney Vianna
Rick Wilcox
· Tues & Wed June 19th - 20th ,2007 RMC Meeting -- Thurs & Fri June 21st - 22nd Workshop

· It was requested that topic of CFR regulations be included

6. ABs & RABQSA to provide advance notification of the Workshop to AEAs ASAP
17. AAQG Member 2006 Supplemental Oversight Results
Tim Lee
See Presentation #17
18. ANAB Report
Lori Scheid
See Presentation #18

7. Mike Gallagher brought up that the RMC documentation (9104) requires ABs report out on each specific CB - as the RMC feels the ANAB report is what the RMC wants, the 9104 writing team to review and provide adequate coverage - possible resolution in interim - Tim Lee assigned as focal
8. RMC to determine if they will support all maintenance Aerospace Witness audits, including 9110 - Guy Johansen to provide data in March

19. INMETRO Report
Vladia Perez
See Presentation #19
20. SCC Report
Hollie Jarmain
See Presentation #20
21. Auditor Review Report
Mike Gallagher
See Presentation #21

· Mike Gallagher pointed out that lack of clear identification of Aerospace experience on the application delays processing / recognition of auditors and requests the sponsoring CB to help by vetting the application and ensuring the Aerospace experience is clearly identified

9. The OPMT does not currently have an auditor appeal process - Rick Downs to work with the OPMT to resolve.

10. Mike Gallagher announced that an urgent opening exists for the auditor review team and requested volunteers - Tim Lee took action to identify replacement
11. Mike Gallagher to establish RMC documented policy on alternate / delegates to RMC members
22. Applicant (Course & Auditor) Appeals Process
Will Tate

See Presentation #22

· The RMC does not currently have an auditor appeal process - Will Tate requests an RMC internal procedure be developed - see action item #5.

23. Training Provider Review Process
Will Tate

See Presentations #23a & #23b
· To streamline and strengthen RMC review, documented process flow has been developed that is to be included in an RMC internal procedure.

12. Will Tate to lead effort creation of RMC internal procedure on Training Provider review in conjunction with the Tim Lee / Bryan Milne lead team to determine what RMC operating procedures are required.

24. Surveillance Sub Team Report - Lessons Learned
from 2006 - OFI's and Oversight for 2007
Guy Johansen
See Presentation #24

· To help improve scheduling, Lori Scheid will work toward getting office audits firmly scheduled farther in advance

13. All RMC members to review and ensure accuracy of oversight / surveillance schedule (assignments, assessors, etc.) - provide Guy & Lori any updates by February 15, 2007.

14. Tim Lee to provide overview on risk based surveillance / oversight model during March meeting

25. Oasis Database Report and Discussion
Jay Myers
· Jay lead discussion on OASIS including the need for site administrator
· All Aerospace Certificates issued after June 2005 are to be in OASIS
15. Lori to issue heads up on OASIS including the cert situation (include INMETRO & SCC on distribution)
16. Lori to arrange for an additional Hans Luijt OASIS “training” session
17. Jay Myers to obtain Hans Luijt OASIS “training” and post to OASIS site

26. FAA Advisory Circular - AC0056A "VOLUNTARY
INDUSTRY DISTRIBUTOR ACCREDITATION PROGRAM"
Tim Lee
See Presentation #26
27. Documentation Team - FAA Order 8120.12
Vince May
See Presentation #27 - (the draft Order provided to the FAA)
28. AS9104-2 & -3 - Oversight & Auditor Authentication
Tim Lee
See Presentation #28
29. Appendix I Discussion
R. Vinton
See Presentation #29

18. All RMC members to ensure 9104-2 form Appendix I be completed by their assessors, appropriately signed off and sent to Guy Johansen prior to March 1, 2007
30. ANAB Headsup Discussion
Lori Scheid

· Lori verbally review recent Headsup and agreed to copy ABs and RMC Chair on distribution
31. NASA/MDA implementation of ICOP
Buck Crenshaw
See Presentation #31
· Buck presented NASA’s & the Missile Defense Agency (MDA) Recognition of ICOP - see #13 above for Joint Audit Planning Committee (JAPC) MOU
32. Regulatory Authorities opportunity to provide feedback
TBD

· Gilford Kimbrough of DCMA thanked Jay Myers for assistance with OASIS training and expressed his appreciation of the ICOP scheme
33. Vancouver Meeting
Tim Lee

· Day 1 to be for sub-team meetings - sub-team leaders to determine open or closed

19. Tim Lee to identify sub-team meeting schedule for Vancouver meeting Day 1 

· Day 2 (4 hours in morning) report out from sub-team

34. Review RMC Action Item List
Tim Lee

See Presentation #34
35. Open Discussion - Issues, Concerns, Complaints
· Auditor charge for the June workshop will be in effect - charge will be around ~~$60-75.00 ($50 meeting plus takeaway plus lunch)
· Workshop type material could/should be made available as virtual training

· 9101 re-write team to be sending a survey for usage on 9101 checklist - would like questionnaire return prior to March 1, 2007
36. Closing Remarks to RMC group
Tim Lee
6. Next meetings to be March 6-7, 2007 in Vancouver (in conjunction with the AAQG meeting), a meeting & workshop June 19-22, 2007 in Atlanta, and September 18-20, 2007 in Los Angeles (in conjunction with the AAQG meeting)
37. Adjourned at 11:55am
Registrar Management Committee Meeting Attendees

Tuesday 01/23/2007
Attendees Legend:

Name:
VM = Voting Members; M = RMC Member
Affiliation:
AB = Accreditation Body; AAB = Auditor Authentication Body;


AAC = Authorities, Academia, Customer; 
CRB = Certification/Registration Body

OEM = AAQG Member; SAE = SAE; Guest = Any other entity


Name
Company
Affiliation


Jim
Ashley
TUV America
CRB

M
Ed
Bayne (Secretary)
Boeing
OEM


Kevin
Beard
NQA-USA
CRB


Larry
Beck
Lockheed
OEM


Fred
Becker
The Registrar Company
CRB

M
Carl
Blazik
IAAR / SAI
CRB


Partice
Bleau
Bombardier
OEM


Daniel
Castaneda
Boeing
OEM


Olga
Ceritelli
Jet Propulsion Laboratory
AAC

M
Buck
Crenshaw
Jet Propulsion Laboratory
AAC


Buddy
Cressionnie
Lockheed
OEM


Paul
Dionne
Intertek
CRB

VM
Rick
Downs
Textron
OEM


William
Dupre
RW TUV
CRB


Bobby
Etheredge
AMSAC
Guest


Bernard
Fallon
Verify
CRB


Stanley
Faust
Spirit AeroSystems
OEM

VM
Mike
Gallagher
Lockheed
OEM


Don
Grainger
Harris Corp
Guest


Michael
Harrell
Underwriters Laboratories
CRB


Larry
Henderson
BSI
CRB


Raymond
Hill
Jet Propulsion Laboratory
AAC

M
Hollie
Jarmain
SCC
AB

VM
Guy
Johansen
UTC
OEM


Peter
Kern
Goodrich
OEM


Gilford
Kimbrough
DCMA
AAC


Pete
Kucan
PRI Registrar
CRB

M
Tim
Lee (Chair)
Boeing
OEM

VM
Mike
Levy
Rolls-Royce
OEM

VM
Vince
May (Vice Chair)
Honeywell
OEM

VM
Bryan
Milne
Gulfstream
OEM


Jay
Myers
SAE
SAE

VM
Susie
Neal
Goodrich
OEM


Walter
O’Connor
TUV - USA
CRB


Robert
Parsons
NQA-USA
CRB

VM
Vladia
Perez
Embraer
OEM


Linda
Price
Boeing
OEM

M
Stan
Purwin
Johns Hopkins Univ / APL
AAC


Roger
Ritterbeck
QMI
CRB


Mark
Roberts
Raytheon
OEM


Chuck
Russo
ABS QE
CRB


Shanya
Salamaca
RABQSA
AAB

M
Lori
Scheid
ANAB
AB

VM
Will
Tate
Vought
OEM


Robert
Tibbetts
SQA
CRB


Rod
Trujillo
Orion Registrars
CRB

M
Sidney
Vianna
DNV
CRB

VM
Rich
Vinton
Raytheon
OEM

VM
Rick
Wilcox
Spirit AeroSystems
OEM

 
Jeff
Wood
SAE
SAE

Tuesday 01/23/2007 Attendance Statistics

Attendance:
Total
50

AAB (PCB)
1

AAC
5

ABs
2

CRBs
17

Guests
2

OEMs
21

SAE
2
Represented:
ABs
2

CRBs
16

OEMs
13
Registrar Management Committee Meeting Attendees

Wednesday 01/24/2007
Attendees Legend:

Name:
VM = Voting Members; M = RMC Member
Affiliation:
AB = Accreditation Body; AAB = Auditor Authentication Body;


AAC = Authorities, Academia, Customer; 
CRB = Certification/Registration Body

OEM = AAQG Member; SAE = SAE; Guest = Any other entity


Name
Company
Affiliation


Jim
Ashley
TUV America
CRB

M
Ed
Bayne (Secretary)
Boeing
OEM


Kevin
Beard
NQA-USA
CRB


Larry
Beck
Lockheed
OEM


Fred
Becker
The Registrar Company
CRB

M
Carl
Blazik
IAAR / SAI
CRB


Partice
Bleau
Bombardier
OEM


Daren
Carter
PRI Registrar
CRB


Daniel
Castaneda
Boeing
OEM


Olga
Ceritelli
Jet Propulsion Laboratory
AAC

M
Buck
Crenshaw
Jet Propulsion Laboratory
AAC


Paul
Dionne
Intertek
CRB

VM
Rick
Downs
Textron
OEM


William
Dupre
RW TUV
CRB


Bobby
Etheredge
AMSAC
Guest


Bernard
Fallon
Verify
CRB


Stanley
Faust
Spirit AeroSystems
OEM

VM
Mike
Gallagher
Lockheed
OEM


Don
Grainger
Harris Corp
Guest


Michael
Harrell
Underwriters Laboratories
CRB


Larry
Henderson
BSI
CRB


Raymond
Hill
Jet Propulsion Laboratory
AAC

M
Hollie
Jarmain
SCC
AB

VM
Guy
Johansen
UTC
OEM


Peter
Kern
Goodrich
OEM


Jawed
Khan
ISA
CRB


Gilford
Kimbrough
DCMA
AAC


Pete
Kucan
PRI Registrar
CRB

M
Tim
Lee (Chair)
Boeing
OEM

VM
Mike
Levy
Rolls-Royce
OEM

VM
Vince
May (Vice Chair)
Honeywell
OEM

VM
Bryan
Milne
Gulfstream
OEM


Jay
Myers
SAE
SAE

VM
Susie
Neal
Goodrich
OEM


Walter
O’Connor
TUV - USA
CRB


Robert
Parsons
NQA-USA
CRB

VM
Vladia
Perez
Embraer
OEM


Linda
Price
Boeing
OEM

M
Stan
Purwin
Johns Hopkins Univ / APL
AAC


Roger
Ritterbeck
QMI
CRB


Mark
Roberts
Raytheon
OEM


Chuck
Russo
ABS QE
CRB


Shanya
Salamaca
RABQSA
AAB

M
Lori
Scheid
ANAB
AB


Jennifer
Sherman
The Registrar Company
CRB

VM
Will
Tate
Vought
OEM


Robert
Tibbetts
SQA
CRB


Rod
Trujillo
Orion Registrars
CRB


Ben
Tuley
Excel Partnership
Guest

M
Sidney
Vianna
DNV
CRB

VM
Rich
Vinton
Raytheon
OEM


Bart
Walrath
AQA International
CRB

VM
Rick
Wilcox
Spirit AeroSystems
OEM


Jeff
Wood
SAE
SAE

Wednesday 01/24/2007 Attendance Statistics

Attendance:
Total
54

AAB (PCB)
1

AAC
5

ABs
2

CRBs
21

Guests
3

OEMs
20

SAE
2
Represented:
ABs
2

CRBs
17

OEMs
13
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