Registrar Management Committee
Action Item Log
{Completed Items Are Listed At The Bottom}


	No.
	ST
	Meeting
	Due

(mmddyy)
	Assigned
To
	Complete
(mmddyy)
	Description
	Update

	003
	O
	Wash, DC
2005-01
	06/30/05
	Mike
Roberts
	
	Create RMC “103” writing on membership that clearly defines roles & responsibilities (A.K.A. member / liaison / mailing / consultant) Does this link with the RMC Web activity??
	In work

	004
	O
	Wash, DC
2005-01
	10/01/05
	RMC
Voting
Members
	
	Sign off the incorporation papers once SAE has them ready
	SAE/AAQG to finalize July 2005

	005
	O
	Wash, DC
2005-01
	2005-06
(Savannah Meeting)
	Colin
Clarke
	
	Present AIR 5493 implementation plan during Savannah meeting
	

	006
	O
	Wash, DC
2005-01
	Publish by
12/31/05
	AAQG
(SAE)
	
	AAQG to release the revised AIR 5493
	

	011
	O
	Wash, DC
2005-01
	2005-09
(Brazil Meeting)
	Vince
May
Reg
Blake
Colin
Clarke
Tim
Lee
	
	Create a time line (implementation plan) on how the process mapping ties to documentation ties to surveillance
	In work

	031
	O
	Wash, DC
2005-01
	2005-09 

(Brazil Meeting)
	Hollie
Last
	
	Provide RMC copy of the SCC approval letter and to Rich Vinton - Rich load on RMC web
	

	037
	O
	Wash, DC
2005-01
	2005-09 

(Brazil Meeting)
	Mike
Roberts
	
	Provide info on web stating what is part of ICOP and what is not part of ICOP
	

	039
	O
	Savann
2005-06
	2005-09 

(Brazil Meeting)
	Tim
Lee
	
	Provide report on joint team assessment (appendix 7) oversight metric
	

	041
	O
	Wash, DC
2005-01
	06/15/05
	AIR5359 Re-write Team
	
	Create matrix showing correlation to FAA order 8120.12 w/ 5359 & 9104
	In work, to be done by 6/15/05

	051
	O
	Ft Worth
2005-03
	2005-09
Brazil
	Colin Clarke & Vince
May
	
	Determine action(s) required to resolve / withdraw resolutions 7, 8, 9, 10, & 11
	

	052
	O
	Savann
2005-06
	
	Tim
Lee
	
	Provide Guy Dion & Peter Kern info on need for AB approval records in 9104
	

	053
	O
	Savann
2005-06
	2005-09
Brazil
	Mike Gallagher
	
	Have Larry Kibble (LM) submit confidentiality request to SAE & Hans Luijt for OASIS data input
	

	054
	O
	Savann
2005-06
	06/22/05
	Vince
May
	
	Have Andy Brindisi provide and request FAA review / comment to AS9014 writing
	

	055
	O
	Savann
2005-06
	
	Tim
Lee
	
	Assemble task team to work on guidance for AQMS Certification Scope statements
	

	056
	
	
	
	
	
	
	

	057
	
	
	
	
	
	
	

	001
	C
	Wash, DC
2004-09
	01/01/05
	Dale
Gordon &
Mike
Roberts
	01/27/05
	Determine way forward with AIR5359 after Beijing IAQG OT meeting
	Chartered doc team to re-write 5359 as Americas only

	002
	C
	Wash, DC
2005-01
	01/01/06
	Mike
Roberts
	03/22/05
	Requested an OEM step up to be in succession for taking on the RMC Chair role and take over beginning 01-2006
	Require AAQG LT decision

	007
	C
	Wash, DC
2005-01
	03/22/05
	Mike
Roberts
	03/22/05
	Present AAQG documents currently being released to the AAQG LT for guidance.  The documents are not consistent with the SAE Technical Style Manual.

SAE may be in position to hire an editor to perform function.
	To discuss at AAQG LT 03/22/05

	008
	C
	Wash, DC
2005-01
	2005-06
(Savannah Meeting)
	Mike
Roberts
	
	Review and provide recommendation to the RMC for RMC 101, 104, and 105
	Vince Documentation team to work

	009
	C
	Wash, DC
2005-01
	04/26/05
	Mike
Roberts
	
	Coordinate OASIS implementation on existing data for scoring change with 9101C team & OASIS Team
	Complete - no change to scoring

	010
	C
	Wash, DC
2005-01
	2005-03 

(Ft Worth Meeting)
	Process
Team
	03/22/05
	Provide AAQG an update on alignment to AS9104
	Reg Blake provided update to RMC 

	012
	C
	Wash, DC
2005-01
	03/25/05
	Buck 
Crenshaw
Lori
Scheid
	03/22/05
	Provide Tim Lee respective nondisclosure agreement form for possible modification for common RMC form
	Received

	013
	C
	Wash, DC
2005-01
	02/15/05
	Mike
Roberts
	03/22/05
	Check with Julio Perez on Oversight Standard Team to understand team make up guidelines for IAQG surveillance.  (e.g. CRBs included?)
	ABs yes, CRBs no

	014
	C
	Wash, DC
2005-01
	2005-03 

(Ft Worth Meeting)
	Tim
Lee
	06/07/05
	Work up proposed answer to: Should an AAQG Member not be able support the schedule and they cannot find a replacement, the action to be taken is_____ [provide to RMC in Forth Worth]
	Proposal:

When an AAQG Member company is unable to support or find a replacement to support a scheduled RMC oversight activity they will have the responsibility to lead and conduct an independent (no AB) assessment. The oversight assessment (CRB Office or Witness) will be conducted in accordance with RMC 102 Section 5.0 and should only be conducted by RMC 102 qualified AAQG Member auditors.

Should this be a Resolution?

	015
	C
	Wash, DC
2005-01
	04/25/05
	Mike
Roberts
	04/24/05
	Review with IAQG OT the possibility of adding link for CRB transfers in OASIS
	Addressed in Amsterdam, OASIS will show, but not clean

OASIS fee charged as recert when client initiated, waived if CRB initiated

	016
	C
	Wash, DC
2005-01
	04/15/05
	AIR5493
Review
Team
	04/06/05
	Send draft writing(s) to RMC members, CRBs, and Cindy Miller (RABQSA)
	Posted to RMC Web 2005-04-06 requesting member review

	017
	C
	Wash, DC
2005-01
	After action item 16 & before

2005-06 

(Savannah Meeting)
	AAQG
RMC
	04/06/05
	Review draft 5493 part 1 & 2
	Posted to RMC Web 2005-04-06 requesting member review

	018
	C
	Wash, DC
2005-01
	2005-03 

(Ft Worth Meeting)
	AIR5493 Review Team
	04/06/05
	Address competency in 5493
	

	019
	C
	Wash, DC
2005-01
	2005-06 

(Savannah Meeting)
	Reg
Blake
	06/08/05
	Put together a couple slides describing the process change for auditor certification RABQSA
	

	020
	C
	Wash, DC
2005-01
	2005-03

(Ft Worth Meeting)
	Rick
Downs
	06/07/05
	Discuss with Colin Clarke where the RMC goes with the reviewing of individual course trainers
	No current requirement exists to review individual course trainers

	021
	C
	Wash, DC
2005-01
	2005-06 

(Savannah Meeting)
	Vince May AIR5359 Re-write Team
	06/07/05
	Ensure AIR 5359 appendix B & C agree with each
	Complete

	022
	C
	Wash, DC
2005-01
	04/25/05
	Mike
Roberts
	06/07/05
	Discuss with Julio Perez the inclusion of the Brazilian 9100 equivalent standard, NBR15100, in OASIS or list the current technically equivalent writings in OASIS.
	Accomplished in OASIS

	023
	C
	Wash, DC
2005-01
	03/22/05
	Rich
Vinton
	
	RMC Web site - Research and update resolution log
	Ed Bayne updated log and posted to RMC Public & Private web

	024
	C
	Wash, DC
2005-01
	02/15/05
	Mike
Roberts
	01/27/05
	RMC Web site - Update members list and provide to Rich Vinton for posting to web
	Roberts sent to Vinton

	025
	C
	Wash, DC
2005-01
	03/27/05
	Rich
Vinton
	06/08/05
	RMC Web site - Change RAB to ANAB and also add OASIS link
	Link done, RAB to be renamed to ANAB

	026
	C
	Wash, DC
2005-01
	03/27/05
	Rich
Vinton
	06/07/05
	RMC Web site - add link called “other links” and remove the SCC, Oasis, IAQG unique links
	Complete

	027
	C
	Wash, DC
2005-01
	03/27/05
	Rich
Vinton
	06/07/05
	At the private RMC website
Update the information related to the purpose and responsibilities of the RMC
	In work by SAE IT

	028
	C
	Wash, DC
2005-01
	
	Rich
Vinton
	03/22/05
	Meeting Minutes
Identify the PRIVATE Minutes of Meeting’s from the public ones
	Private folder set up - 

	029
	C
	Wash, DC
2005-01
	04/15/05
	Rich
Vinton
	06/07/05
	Photos - delete irrelevant/old photos such as number 4
	

	030
	C
	Wash, DC
2005-01
	03/22/05
	Tim
Lee
	03/22/05
	RMC Web site, Oversight data - Maintaining the data in this section.  Let Rich Vinton know what data needs to be kept and what data can be discarded.
	Info provided to Vinton

	032
	C
	Wash, DC
2005-01
	
	Lori
Scheid
	02/16/05
	Capture the action items from last two AAQG minutes of meeting and transpose them on to a log, to be kept updated, from here on.
	Completed

	033
	C
	Wash, DC
2005-01
	
	Document
Sub-team
	03/22/05
	Review RMC 101, 104 and 105 and provide comments
	Repeat of Action #008

	034
	C
	Wash, DC
2005-01
	
	Rich
Vinton
	03/22/05
	RMC Web site - The IAQG Other party Scheme – information; rename the folder to IAQG Oversight team information
	

	035
	C
	Wash, DC
2005-01
	03/23/05
	Rich
Vinton
	
	RMC Web site - Other folders to be created with the material developed by the sub teams
	Complete

	036
	C
	Wash, DC
2005-01
	
	Rich
Vinton
	03/22/05
	The RMC folder in the AAQG private website shall be deleted, since the information there is outdated.  
	

	038
	C
	Wash, DC
2005-01
	02/28/05
	RMC - DC
attendees
	03/22/05
	Review Risk Tool and send comments to Tim Lee
	

	040
	C
	Wash, DC
2005-01
	2005-03 

(Ft Worth Meeting)
	AAQG OEM Members & CRBs
	06/07/05
	Review OASIS entries and ensure accuracy of information
	Mike Roberts still unhappy as data is still muddled 

	042
	C
	Wash, DC
2005-01
	2005-03 

(Ft Worth Meeting)
	AIR5359 Re-write Team
	03/22/05
	Present revised AIR5359
	

	043
	C
	Wash, DC
2005-01
	2005-06
Savannah
	AAQG
Champion
	06/08/05
	Re-revise 5359 and present draft for comment
	

	044
	C
	Wash, DC
2005-01
	2005-03 

(Ft Worth Meeting)
	Mike
Gallagher
	
	Garner support and create a request (presentation) to be made to AAQG / IAQG to raise AS9003 to an International Harmonized status with ICOP/OASIS recognition
	Complete - presentation material included in March 2005 meeting folder

	045
	C
	Wash, DC
2005-01
	2005-03 

(Ft Worth Meeting)
	AB/CB
Auditor
Review
Team
	03/22/05
	Define AEA aerospace industry experience requirements (e.g. 2 yrs in last 15 years, etc.)
	2 yrs in last 15 years

	046
	C
	Wash, DC
2005-01
	01/31/05
	Luiz
Brandao
	02/03/05
	EAQG-OPMT -- Who from the RMC will go as Rep??  Embraer looking at supporting - if so, get with Tim Lee for protocol and presentation material  and notify Mike Roberts
	Tim Lee (Boeing) and Gilbert Wajnberg (Embraer) to attend

	047
	C
	Wash, DC
2005-01
	02/04/05
	Sub Team
Leaders
	06/07/05
	Provide Mike Roberts their team rosters
	Mike to provide Rich info for web 

	048
	C
	Ft Worth
2005-03
	04/15/05
	Rich
Vinton
	06/07/05
	Load previous meeting minutes to public side
	

	049
	C
	Ft Worth
2005-03
	05/01/05
	Colin Clarke & Mike Roberts
	06/07/05
	Determine / decide if 5493 will be released in the Americas first and then harmonize or if Americas will wait for harmonized writing
	To release as harmonized writing

	050
	C
	Ft Worth
2005-03
	04/21/05
	Ed
Bayne & Mike Roberts
	06/07/05
	Establish high level Master Plan describing RMC end state and waterfall chart to get there
	


As of 06 April 2005

Status = O (Open) -- C (Closed)

