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Committee or Task Force name
Date and Time of meeting

Location of meeting
These minutes are for the use of the committee.
Unless authorized by SAE, they should not be published or further circulated.
UNCONFIRMED MINUTES
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__% of Committee Members Present

1. WELCOME AND INTRODUCTIONS
1.1

1.2

2.
APPROVAL OF MINUTES

2.1

3.
MEMBERSHIP REVIEW
3.1

3.2

4.
DOCUMENT REVIEW
4.1

4.2

5. OTHER BUSINESS

5.1

5.2

6. NEW BUSINESS

6.1


6.2

7. NEXT MEETING

7.1

8. ADJOURNMENT
8.1


