Meetings

Q. Is there a master list of all committee meetings?

A. A list of scheduled meetings can be found on the SAE website under Standards Development.  

Q. Can standards committees meet in conjunction with SAE events?

A. Yes, committees are encouraged to meet with an SAE event.  

Q. How often do committees meet?

A. The majority of committees meet twice a year.  There are a few committees that meet several times a year.
Q. What is the dress code?

A. The dress code for committee meetings is business casual.
Q. Can a committee invite speakers?

A. Yes.  Requests should be submitted to the chair or through your SAE Staff Rep at least six weeks before the meeting.
Q. Can we meet at an SAE office?

A. Yes. SAE has meeting facilities at its World Headquarters in Warrendale, PA.  Meeting space is available but limited at our Detroit, London, Washington, DC offices, and SAE Southern Office.
Q. Does SAE hold meetings outside of North America?

A. Yes. Many committees meet outside North America.
Q. What are the guidelines for giving a presentation at a meeting?

A. See Aerospace Council Guidelines, Paragraph 10.6, Limitation of Committee Statements and Presentations. 
Q. Can my company host a committee meeting or sponsor an event at a meeting?

A. Yes.  Guidelines for hosting a meeting are located on the committee website under Resources/Reference Tools
Q. How does SAE determine the location of committee meetings?

A. Normally, the committee chooses the location.
Q. Is there a registration fee and what does it cover?

A. Yes.  There is a registration fee for members whose companies are not Corporate Supporters.  The fee contributes to the support of the standards development program. 
Q. How do I register for a meeting?

A. You can register on the committee website or by contacting SAE Customer Service at 1-877-606-7323 (1-724-776-4970 outside the U.S. and Canada) or email:  customerservice@sae.org.

Q. Can SAE help us set up teleconferences?

A. Yes. SAE can set up a teleconference.  Contact your staff representative for details.
Q. Does SAE have Webex capabilities?

A. Yes. SAE does have Webex capabilities.  Contact your staff representative for details.

Q. Where can I locate future meeting agendas?

A. Meeting agendas are provided by the committee chair and can be found on the committee website.

Q. Is there a standard format for minutes and agendas? 
A. Currently there is a minute’s template but not a template for agendas.  The minute’s template can be found on the committee website under Resources/Reference Tools.  
Q. How do I submit an agenda item?

A. Agenda items should be submitted to the committee chairman or by contacting your SAE Staff Rep at least six weeks before the meeting. 

