Miscellaneous

Q. How do I suggest a change to the style manual or operating guidelines?

A.  Submit suggested changes to the style manual and operating guidelines to your committee staff representative.
Q. How do I start a new committee?

A.  Contact SAE’s Customer Service Department to submit a request to start a new committee.  The appropriate staff engineer will respond to your inquiry.

1-877-606-7323 (U.S. and Canada only) or 724/776-4970 (outside U.S. and Canada) 

You may also fax us at 724/776-0790 or send us mail at: 
SAE World Headquarters 
400 Commonwealth Drive 
Warrendale, PA 15096-0001 USA
Q. What is SAE’s retention policy?

A. The retention policy on anything relating to ballots (drafts, summaries, etc.) is discarded as soon as the document is published.  The retention policy on Meeting Minutes is that we discard minutes with a meeting date older than five years.

Further information on SAE’s Retention Policy is available in the TSB Governance Policy.

