SAE STANDARDS WORKS
OVERVIEW & TRAINING INFORMATION for
AEROSPACE COMMITTEES


1.
Login address – http://works.sae.org
This will bring you to the main login page as shown below. The login page can also be accessed from your MySAE page.
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2. Member Overview Page - This page provides a listing of all technical committees that your login is linked to. From this page you can access specific committee related pages such as the Committee document list, works in progress list, ballots, roster and email. You can also access the committee home page by clicking on the title of the committee.
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3. Committee Home Page

· My Committees – this provides easy access to move (toggle) between committee Home Pages.
· My Tasks – this is a listing of all open ballots that require a response/vote, along with the date the ballot will close. Each task will disappear once the vote is submitted or required action taken.

· Quick Links – general information sites on the SAE Home Page.
· Overview – this is an expandable link that provides information on the scope of the committee.
· Resources – this section contains standards reference tools and may also include committee specific information.
· Upcoming Meetings – this section will contain all future meeting information, including agendas and registration (if applicable).  Generally, only Aerospace committees register for meetings. 
· Minutes – minutes for the past five-years will be available in this section. 
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4. Committee Work Area - A collection of Folders, Files and Discussion Topics (threads of related postings) relevant to committee activity. Members have the ability to add folders, upload files and create discussion threads. No Technical report/document related work should be posted in this area.  All document related work should be done in the Document Work Area.
The committee work area can also now be shared among other committees.  To request that your committee work area be shared with another committee, please contact your staff representative.
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5.
Roster – The roster can be sorted via the name, company and/or role on the committee. Members 
have the option to create and send emails via the roster page.
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6. 
Email – Members have the option to send emails to the full committee, filter the mail list and/or individual members. The option to add attachments is available. 
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Should you have any questions relating to the Standards Works System or these guidelines, 
please contact your SAE Staff Representative.
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