
Update Communication 

 
 
 
 
 January 31st, 2005 
 
 
 
To IAQG Certification/Registration Bodies: 
 
As part of the continuing effort to improve the utility and effectiveness of the OASIS database, on February 3rd 
we will be implementing a significant enhancement.  
 
With this enhancement CRB’s will be given the opportunity to upload a PDF file of the quality assessment 
certificate for each of the certifications listed in OASIS. PDFs of certificates will be able to be entered at the 
time the assessment is entered into OASIS or at a later date by using the “Assessment Modification” 
application.  
 
Users of OASIS will be able to download a copy of any certificate entered by searching for the supplier site of 
interest and clicking on “View Certificate” which will be located in the “Certification Details” block. If a 
certificate has not been uploaded for the particular supplier site a “NOT AVAILABLE IN OASIS” note will 
appear instead of the “View Certificate” option. 
 
The instructions on how to upload certificates will be included in the “Help-CRB” application, and are also 
included on the following page. 
 
OASIS continues to grow and as of today’s date there are over 2600 certified supplier site listings. We wish to 
continue to congratulate the IAQG Members, AB’s, NAIA’s and CRB’s for all of the effort that has made 
OASIS a success. We believe this new enhancement will be significant step in OASIS’ continued growth, utility 
and success. 
 
 
 
Thank you,  
 
 
Jay Myers 
SAE OASIS Program Manager 
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Adding Printed Certificates to Assessments:  
 
When using the Assessment-Add or Assessment-Modify application, you are able to upload a PDF of the printed 
certificate. The guidelines for uploading this file are:  
 
1 - A PDF file of the printed certificate should be uploaded for any Initial or Recertification OASIS assessment entry. The 
PDF file of the printed certificate should not be uploaded for surveillance assessments, unless this assessment includes a 
change in the standard used from the previous assessment. 
 
2 - Uploads are limited to PDFs only, with a maximum file size of 300K. The size of the file can be seen (in Windows) by 
right clicking on the file and selecting "Properties". 
  
3 - Instructions on scanning certificates to keep the file size small are available in the "Help-CRB" application in the left 
menu. 
 
4 - Only one PDF can be attached for an assessment entry. Multiple page certifications need to be in a single PDF file. 
 
5 - The uploaded certificate should be a PDF of the printed certificate that is sent to the supplier for public display. DO 
NOT INCLUDE ANY PRIVATE INFORMATION IN THIS FILE, since this file is available to be viewed, printed, and saved by 
all OASIS users.  
 
If an assessment already exists in OASIS, and you want to add the printed certificate, use the "Assessment-Modify" 
application to make this addition and submit the modification for approval.  
Once you add the PDF of the certificate, you can edit, remove, or view the uploaded certificate. 
 
  

Tips for Creating PDF Files: 

Adobe software is used to create PDF’s from the scans of the printed certificates, or from the software used to print the 
certificates. In both cases, there are options in the PDF creation process that will enable you to minimize the file size.  

For a complete list of Adobe software options for creating PDFs, please visit Adobe’s website at http://www.adobe.com.  

Options for creating PDFs include:  

1. Online service though Adobe (http://createpdf.adobe.com) 
 
2. Create PDF’s from windows applications (http://www.adobe.com/support/downloads/detail.jsp?ftpID=1500) 
 
3. Adobe acrobat and related products (http://www.adobe.com/pdf) 
 
To keep the size of the file under the maximum file size limit of 300K, there are some key settings in the creation process 
that will affect the file size:  
 

1. Resolution (Print Quality) - This is one of the largest factors in determining the file size. Acceptable readability can 
be achieved at 200. If your file size still exceeds 300K, you can reduce the resolution to 150 or "screen", and print a 
sample of the output to confirm readability. 
 
2. Color - Black and White settings create smaller file sizes. 
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