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May 10, 2005 
 
To OASIS AB’s, NAIA’s and CRB’s: 
 
At the most recent IAQG Meeting there was discussion and decisions made that relate to data entry by CRBs into OASIS. 
 
One issue that was discussed was in regards to how a Certification/Registration Body should manage their data when a 
supplier chooses to transfer their certification from one OASIS recognized CRB to another, before the expiration of the 
certification. Below are the actions that apply to each CRB involved in this transfer.  The actions support the importance 
of the CRB’s keeping the certification information in the OASIS database accurate and current. 
 
Original Issuing CRB: 
 

1. At the point in time when the certification  initially published is no longer valid for the supplier, it must be 
removed from OASIS.   In many cases, this may be the surveillance target date.  To accomplish this, all OASIS 
assessment entries (Initial, Recertification, Surveillance) for the applicable certification number should be 
changed to a “Withdrawn” status, using the Assessment-Modify application.     
 

2. The certification fee for OASIS is a non-refundable fee. You are still responsible for the associated OASIS entry 
fee that was invoiced for this certification entry.   
 
 

New CRB: 
 

1. The new CRB must enter the suppler data as a recertification and should note in the comment section the action 
taking place. The fee for this entry will be $375.00 regardless of how much time is remaining on the original 
certification. For example, if a supplier chooses to select a new CRB to continue his existing certification with 
only one year left until the certificate expiration a $375.00 fee will be charged. At the end of the year when it is 
time for the supplier to be recertified a new recertification fee will be accessed.     
 

 
In addition to the decision regarding the transfer of audits, the committee also decided that the uploading of the supplier’s 
certificate (PDF of the certificate sent to the suppliers) will be mandatory for all new certificates entered (Initial or 
Recertification assessments), or when any change or addition is made for a supplier site record, such as an upgrade 
surveillance assessment. Certificates must be in English but additional copies of certificates in other languages can be 
included as part of the uploaded PDF. This requirement applies to all entries or changes on or after July 1st, 2005. 
 
OASIS continues to grow daily and IAQG congratulates the AB’s, NAIA’s and CRB’s for all of your efforts. We believe 
this new enhancement is a significant step in OASIS’ continued growth and utility. 
 
 
Thank you, 
 
 
Jay Myers 
SAE OASIS Program Manager 
   


